Communicating Love; Inspiring our Community to Flourish

Candidate Information Pack
Assistant Headteacher L1-L5 £39,374 - £43,454

St Gabriel’s CofE Academy
Houlton
CV23 1AN

Letter From the Headteacher

Dear Applicant,
Thank you for expressing an interest in the post of Assistant Headteacher at St. Gabriel’s
Church of England Academy. This appointment marks a very exciting step in our journey; our
Assistant Headteacher will play a key role in developing the character and educational approach
of St Gabriel’s, offering the successful candidate the chance to make an indelible mark on this
brand new school from its earliest stages.
St Gabriel’s CofE Academy will open in September 2018 with a Reception class, and additional mixed-age classes. From small beginnings, we will fill to become a one form of entry
school with the plans and potential to eventually grow to 630 pupils. In the first few years, we will
need to be flexible and creative in offering provision for a smaller number of pupils and be ready
to adapt as numbers increase. This need to be flexible is a key trait that all staff will need in St
Gabriel’s formative years, along with positivity, passion and enthusiasm. I feel this is really something to get excited about! The building is an amazing learning space which will help us provide
wonderful opportunities for children and is the first school to be constructed on the Houlton development in Rugby, providing a focal point for the new community here. The school is the first
in the Houlton Church of England Multi Academy Trust and will benefit from the support of our
dedicated team of Trustees.
The successful candidate will have the opportunity to take up post from May 2018 to plan and
prepare the school for opening. Initially, the position will be class-based and you will have the
opportunity to greatly impact our curriculum, pedagogy, procedures and practices as a founding
member of our Senior Leadership Team.
You will also play a key role in facilitating our vision:
‘Communicating Love; Inspiring our Community to Flourish’
I am so excited that when we open in September, the school will come alive with the children we
are privileged to educate. At St Gabriel’s we are dedicated to inspiring, challenging and supporting them to fulfil their potential, making them feel valued, loved and able to flourish. As a Church
of England Academy, all of this is underpinned by our inclusive Christian ethos as we work for the
common good of everyone, nurturing success for all.
I hope this information pack will capture your interest as you carefully consider the opportunity on offer here. This will undoubtedly be a challenging yet rewarding position, offering you
the chance to build something new and helping to shape our school from the ground up. If you
feel inspired by the challenge, I would love to hear from you.
Andrew Taylor
Headteacher

Context
St Gabriel’s CofE Academy is the first school to open in the
Houlton Church of England Multi Academy Trust. The school is
the first to be developed on the new urban extension to Rugby
known as Houlton. Over the next 10-15 years, this area will add
around 6,200 homes to Rugby, creating a demand for around 6
forms of primary education. Three primary schools and a secondary school are planned to serve the families moving into the
area, along with healthcare provision, community space and commercial units to create a sustainable, linked yet distinct community. The Houlton Church of England Multi Academy Trust has
been established as a partnership between the Coventry Diocesan Board of Education and the
master developers of Houlton, Urban&Civic plc.
Coventry Diocesan Board of Education
The Coventry DBE is a family of 75 Church of England schools and academies with a
clear, strong vision and ethos to empower school leaders to be courageous, equipping them to deliver excellent Christian education so that all will flourish to achieve
their full potential. The aim in establishing Diocesan Multi Academy Trusts (DMATs) is
to build and oversee the growing family of DBE schools with a core mission ‘to build a better future for all within our Academies who in turn will positively impact their communities.’
The DBE is guided by the following values:
· Educational excellence
· Needs of the individual child at the heart of decision making
· Affording and nurturing dignity with high expectation and challenge
· Celebration of success for all
· All members of the school community valued equally
· Love, forgiveness and reconciliation at the heart of all relationships
· Governance based on mutual consultation and partnership
· Highest moral and ethical standards
· Leadership guided by integrity, courage, humility and service
Urban&Civic plc
Also a member of the Trust, Urban&Civic is a strategic property development and investment
company which takes a long-term interest in the strategic sites which it masterplans and
develops. A key tenet of Urban&Civic’s approach is to ensure infrastructure is delivered from the
outset to reinforce the establishment of communities early on. Schools are central to this
ambition and, from their experience of delivering and establishing successful Academies in
Westminster and Chobham (Stratford), they fully recognise that their location, design and
management require careful consideration and expert involvement.

Ethos
At St Gabriel’s CofE Academy everything we do is underpinned
by our loving, distinctive and inclusive Christian ethos. We want
the best for our children; with love as our core value and primary
motivation we ensure every decision and every action we take is
with the best-interests of the child at the forefront of our thinking. We communicate God’s love and hope for the future to the children in our care and the
community we serve by providing the best possible educational experiences and support for children and families. Experiences which are deeply affecting, inspiring confidence and fully equipping our children for their future, enabling them to flourish and fulfil their potential. We recognise each child is gifted with unique skills, talents and interests and place an equal emphasis on
developing the whole child in every way:
Academically – encourage excellence, striving to make great progress
Physically – grow healthily with increasing skill and respect for our bodies
Mentally – secure a healthy, joyful, mature outlook, building resilience
Spiritually – develop an appreciation of beliefs, their impact and influence on our lives
Morally – mature in an understanding of behaviour, law and ethics
Socially – build and maintain healthy relationships as a collaborative community
Culturally – identify the responsibilities and opportunities presented in our society

Our Vision Statement
At St Gabriel’s CofE Academy, our vision is that we are always:
Communicating Love; Inspiring our Community to Flourish

St Gabriel’s CofE Academy

Job Description – Assistant Headteacher
Starting salary: L1-L5

£39,374 - £43,454

To be reviewed as the school grows.
Full time: Permanent
About the Role
The trust is looking to appoint an inspirational and highly effective Assistant Headteacher who is
committed to ensuring St Gabriel’s provides educational excellence in our school community.
The successful candidate will have the opportunity to work with the Headteacher to create outstanding
educational opportunities and embed our curriculum, pedagogy, school processes and practices. Further
development opportunities will become available within the growing school and Multi Academy Trust.
Accountability:
The Assistant Headteacher is managed by and is directly accountable to the Headteacher.
At all times the Assistant Headteacher will operate within school policies and procedures.
Purpose of the Job
Under the overall direction of the Head Teacher the post-holder will:
•

Play a lead role in formulating the aims and objectives of the school and establishing the policies
and practices through which they are to be achieved.

•

Make a significant contribution to the standards and curriculum of all pupils including monitoring of
progress towards achievement.

•

Proactively manage staff and resources.

•

Take on the responsibilities for the Head Teacher as agreed and appropriate in the absence of the
Head Teacher.

•

Carry out the professional duties of a teacher.

•

Actively work to safeguard our pupils, promoting their welfare and upholding the school’s values
and ethos.

•

Carry out the duties of this post in line with the current School Teachers’ Pay and Conditions
Document including the conditions of employment for deputy headteachers.

The Assistant Headteacher is a member of the Leadership Team.

Job Description – Assistant Headteacher
Duties and Responsibilities
Strategic Planning
Support the Head Teacher and Trustees in delivering an ambitious
vision and ethos for the future of the school
Play a major role in the school improvement and school self-evaluation
planning process, through agreed priorities across the school.
Contribute to the development, implementation and monitoring of action plans and other policy
developments where appropriate
In partnership with the Head Teacher, lead by example when implementing and managing change
initiatives
Assist the senior leadership team in managing the school through strategic planning and the formulation
of policy and delivery of strategy, ensuring management decisions are implemented
Promote a culture of inclusion within the school community where all views are valued and taken into
account
Leading teaching and learning
Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations for
all members of the school community
Work with the Head Teacher to raise standards through staff performance management
Assist with the development and delivery of training and support for staff in identified areas of teaching
and learning
Lead the development and review of agreed aspects of the curriculum including planning, recording and
reporting, assessment for learning and the development of a creative and appropriate curriculum for all
pupils
Support the senior leadership team with the processes involved in monitoring, evaluating and challenging
the quality of teaching and learning taking place throughout the school – including lesson observations,
work scrutiny and discussions with pupils to ensure a consistently high quality
Contribute to robust evaluation of school performance, progress data and actions to secure improvements
comparable to appropriate national standards
Ensure the active involvement of pupils and staff in their own learning
Developing self and others
As part of the senior leadership team, to:
Support the development of collaborative approaches to learning within the school and beyond
Support the induction of staff new to the school and those being trained within the school
When necessary, act as a mentor for a NQT
Have responsibility for students on teaching practice and those undertaking work experience, as appropriate
Participate in the selection and appointment of teaching and support staff
Be an excellent role model for both staff and pupils in terms of being reflective and demonstrating a desire
to improve and learn
Ensure an appropriate programme of professional development for all staff, in line with the school
development plan and performance management
Lead the annual appraisal process for all specifically identified support and teaching staff
Manage workload and encourage others to manage workload contributing to an appropriate work/life balance

Job Description – Assistant Headteacher
Duties and Responsibilities
Managing the organisation
Contribute to regular reviews of the school’s systems to ensure
statutory requirements are being met
Ensure the effective dissemination of information and the maintenance
of agreed systems for internal communication
Under the leadership of the Head Teacher, manage HR and other leadership processes as appropriate e.g.
sickness absence, disciplinary, capability
Ensure a consistent approach to standards of behaviour, attendance and punctuality are implemented
across the school
Contribute to the day-to-day effective organisation and running of the school including the deployment of
staff as appropriate
Securing accountability
Support the staff and Governing Body in fulfilling their responsibilities with regard to the school’s
Performance
Take responsibility and accountability for identified areas of leadership, including contributing to statistical
analysis of pupil groups, progress data and target setting
Contribute to the reporting of the school’s performance to its community and partners
Promote and protect the health, safety and welfare of pupils and staff
Take responsibility for promoting and safeguarding the welfare of children and young people within the
school
Strengthening community
Assist the senior leadership team in developing the policies and practice, which promote inclusion, equality
and the extended services that the school offers
Develop and maintain contact with all specialist support services as appropriate
Promote the positive involvement of parents/carers in school life
Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes
for all parties
Contribute to a positive, collaborative working environment
Strengthen partnership and community working
Promote positive relationships and work with colleagues in other schools and external agencies
Leadership Team member
Be a proactive and effective member of the senior leadership team
Contribute to discussions and decision making with particular reference to those aspects of the school for
which the Assistant Headteacher has responsibility but also to contribute more broadly
Contribute to the development of whole school policies and procedures
Act as an ambassador, promoting the ethos, aims and provision at St Gabriel’s CofE Academy
Other
To undertake any professional duties, reasonably delegated by the Head Teacher, which are within the
scope of this post

This job description is subject to annual review. It may be amended at the request of the Headteacher or
the post holder but only after full consultation.

Person Specification
This person specification is related to the requirements of the
post as determined by the job description. Short listing is
carried out on the basis of how you meet the requirements of
the person specification. You should refer to these
requirements when completing your application.

Essential

Qualified Teacher Status

Desirable

Education and Training

Application

✓

Degree/post graduate study

Measured by:

✓

Recent, relevant in-service training in current educational practice,
including leadership and management

✓

Evidence of further professional development.

✓

Knowledge & Skills
Inspirational classroom practitioner

✓

Highly organised with a working knowledge of efficient ICT, scheduling
and communication applications

✓

Ability to research, plan, instigate, monitor, and evaluate initiatives to drive
school improvement

✓

Ability to articulate an understanding of outstanding practice in teaching
and learning including assessment

✓

Ability to lead teams and develop colleagues’ practice
Extensive knowledge of curriculum design

Application,
interview and
references

✓
✓

Relevant Experience of Leadership & Management

Successful and varied teaching experience in primary schools

Application,
interview and
references

✓

Proven successful leadership of whole-school improvement in at least one ✓
aspect
Experience of effectively leading a core subject, and/or a phase

✓

Successful management of teams, implementing change sensitively and
effectively
Proven development of staff as a mentor or phase/Year leader including
delivering staff training

✓

Experience of delegating tasks, monitoring, supporting and challenging
colleagues

✓
✓

Personal Qualities

E

Highly organised, thinks strategically, prioritises and plans effectively

✓

Recognises and acknowledges excellence; challenges poor performance

✓

Inspirational, dynamic and enthusiastic

✓

Demonstrates good judgement
Demonstrates genuine passion for learning and pupil progress

Measured by

Application,
interview and
references
✓

✓

Positive and flexible approach to new ideas, approaches and challenges
Excellent communication and interpersonal skills

D

✓
✓

Ability to work independently, demonstrating initiative

✓

Additional
Commitment to involve parents and community in the work of the school

✓

Committed to positive behaviour management strategies and constructive ✓
solutions
Committed to own continuing professional development

✓

Committed to upholding and promoting the school’s ethos and values

✓

An understanding of and proactive commitment to promoting equal opportunities for all

✓

Application,
interview and
references

Safeguarding
Appreciates the significance of child protection and safeguarding for all
individual children and young people whatever their life circumstances.

✓

Can demonstrate a working knowledge of and commitment to
establishing a culture of safeguarding for the whole school community.

✓

Application,
interview and
references

St Gabriel’s CofE Academy is committed to safeguarding and promoting the welfare of children and young
people and expects all staff and volunteers to share this commitment. Applicants will be subject to an
Enhanced DBS check, two satisfactory references and a Disclosure of Criminal Record and Disqualification
Declaration.

Application Information
Thank you for taking an interest in this post.
Candidates are most welcome to visit the school.
Please contact Mr Andrew Taylor at enquiries@stgabrielshoulton.org.uk or call the Diocesan Board of
Education on 01788 422 800 to make arrangements to visit.
Please note the closing date for applications is 12:00pm on Thursday 22nd March 2018

Contact Details
Completed applications and supporting documents should be sent via email to:
office@stgabrielscofeacademy.org
or posted to:
Mr Andrew Taylor, Headteacher, St Gabriel’s C of E Academy, c/o The Benn Education Centre,
Craven Road, Rugby, CV21 3JZ

If you do not receive acknowledgement of an electronic application then please phone
01788 422800
Interviews for shortlisted candidates provisionally w/c 26 th March 2018

Please contact us if you require a printed or enlarged application pack.

St Gabriel’s Church of England Academy
Houlton

Rugby
Warwickshire

